BiomkeTHoe yupe:xkaeHue npogeccuoHaIbHOro 00pa3oBaHust
XanTbl — MaHcHiicKOro aBTOHOMHOro okpyra — IOrpsi

«MexKIypeYeHCKUU arpoONPOMBINIICHHBIN KOJJIEIA)

BBIIINCKA U3 I[TPUKA3A

«22» vosiops 2017 r. Ne 366/1/0n
nrr. MexxaypedeHcKkmii

O nogrotoBke K |1l PernonansHOMYy yeMnuoHaTy
npodeccuoHaIbHOTO MacTePCTBA CPEAH JIFoAEH
C MHBAIUJHOCTBIO «AOUIMMITUKCY

Ha ocHoBaHMM MEpCIIEKTUBHOTO MIaHa paboThl Kosuiemka Ha 2017-2018 y4ueOHbIN roj, ¢ 1enblo
OpraHMW3alliy [OATOTOBKH OOydYalomuxcss K y4YaCcTHI0 B PErHOHAIBHOM UYEMITMOHATE
[TpodeccnoHaIbBHOTO0 MacTepCTBA CPEAM JIFOICH C MHBATHIHOCTHIO «AOUITHMMITUKCY.

ITPUKA3BIBAIO:

1. YTBepauTh cocTaB oOydaromuxcs A moAarotoBku Kk ydactuio B |l Pernonanbrom

YeMIHOHATE MPOPECCHOHATBHOTO MAacTepCTBAa CPEAHM JIFOJACH C HHBATUIHOCTHIO

«AOUIMMIHKC» XaHThI-MaHCHUICKOTO aBTOHOMHOTO okpyra — FOrper 2018r., cormacHo

npuioxenus 1.

Coznats rpyminy 1no npopeccuoHaIbHOW KOMIETEHIIUSIM, COTIIACHO MPUIOXKEHUS 2.

3. YTBepauTh IUIaH TOJATOTOBKUA OOYYAFOIIMXCS K yYaCTHIO B PETrHOHAIHLHOM UYEMITMOHATE
npo(ecCHOHANBFHOTO MacTepcTBa CpPeAM JIOJACH C HHBAIUTHOCTBIO «AOHIUMITUKC)
XaHThI-MaHCUICKOTO aBTOHOMHOT0 OKpyra — FOrpsr 2018r., coryiacHo npuiioxenust 3.

4, Haznaunte wmetogucra otaena [IuM  [landunoBy O.JI.  oTBETCTBEHHBIM 32
KOOPJIMHUPOBAHUE pEaM3allMU TIJIaHa.

5.  PykoBomurento rpynmel Koponésoii O.B. exxeMecs4HO MpeaocTaBisTh HHPOPMAIUIO 1O
peanu3anu MeponpusaTHil Tiana metoaucty otaena [TuM IMandunosoii O.J1.

6. Meromucrty oraena [IuM Ilandunosoit O.JI. exeMecsuHO NperOCTaBIATh OTYET IO
pabote 3amectutento aupekTopa [TmenunpsHoi T.A.

no

7. KoHTponb 3a HCTIOTHEHHEM MpHUKa3a BO3JIOKUTh HAa 3aMeCTUTeNs aupekropa [lmeHuIsy
T.A.
W.o. nupexropa Kosexa T.A. ITienuipina
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[Tpunoxenue 1
K [Ipuka3zy

0T « 22» Hos0psa 2017r. Ne 366 /101

CocraB o0yuarouuxcs JJsi MoAroToBKU K yuyactuio B |11 PernonajbHom yemnuonarte
npodeccuoHAIBLHOT0 MACTEPCTBA CPEIH JIIOIeH ¢ HHBAJIUIHOCTHIO
«AONIMMIHIKC» XaHThI-MaHCHHCKOT0 aBTOHOMHOT0 oKpyra — FOrpsi 2018r

Ipodeccusi (WSR)/ noo ®.1.0. ®.1N.0. ®.1N.0.

Komnerenuus (mpodeccuonaibHast y4acTHHKA IKCIepPTa y4acTHHKA
(WSI) o0pa3oBaTe/bHas (BHE
OpraHu3anms) KOHKYpca)
OcHoBHBbIEe KOMIIETEHIIMU PernoHaJIbHOr0 4eMIHOHATA

JlokyMeHTaIluOHHOE BY Binacosa 0O.B. Koponéa

obecrieyeHue «MexnypedeHckuii Mapus

yIIpaBJICHUS U ATPONPOMBIIIEHHBI BukropoBHa

apXUBOBEICHHE KOJLIIE/IH
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[Tpunoxenue 2
K [Ipuka3zy
oT «22» Hos1topst 2017r. Ne366/10/]

Cocras TBopYeckux rpynmn mno noaroroske K |l Pernonannnom yemnuonary
npodeccHoHATBLHOIr0 MacTEPCTBA CPeIH JI0/Iell ¢ MHBAJIUIHOCTHI0 «AOMIMMIINKC» XAHTbI-
MAaHCHIICKOro aBTOHOMHOTr0 okpyra — FOrpsi 2018r.

1. I'pynmna nmo KkoMmneTeHUHH
«JloxyMeHTaInOHHOE 00eCIIeUeHNE YIIPABIICHHS U ADXUBOBEIICHHUC):

PykoBomuTeh TBOPYECKOM TPYIIIBI M0 KOMIETSHIIMH JOKYMEHTAIIHOHHOE 00ecTIeueHIE
yopasieHuss U apxuBoBeneHue — Koponéa Osbra BrnagumupoBHa — npenojaaBaTellb
(HacTaBHUK)

CocraB paboueil rpyIibl (HACTaBHUKH):

Kapriosa A.B.- npenoiaBareins;

banuypa O.M.- npenojgaBaresns

CeMéHOB O.D.- UHXKEHEP — AIEKTPOHUK;

[Tpomomona E.H — npenoaBarerns;

bornanosa O.A.-niefaror — nNcuxoior



ITpunoxxenue 3
K [Ipukaszy
oT « » HOoa0psa 2017r. Ne /O

I'padux noaroroBku cryaeHToB |11 PernonajbHoro stana «AOHJIMMITHKC
Mo KoMIneTeHInH «/[0KyMeHTallnOHHOe 00ecieyeHre YIPABJIeHHs H APXUBOBEIeHHE»

Ne | HaumeHnoBanue | Jara | Bpems | OTBeTCTBEHHBIN

3aganue 1 «OdopmiaeHue 00,103keK 1 HyMepauusi JUCTOB 1e1» Bpems BoinoHeHUs: 45 MUHYT
(YTouHEeHHE PEKBU3HTOB O(GOPMIICHHUS OOIOKKH, YTOYHEHHE 3arojOBKa [ejla B COOTBETCTBHU C HOMEHKIATYPOM
nielt, oopmiteHIE 00JI0KeK eI, HyMepaIys JICTOB Jell. )

1 | INoaroToBka pabo4ero MecTa: BKJIIOYEHHE OPITEXHUKH, Pa3MeIleHNue Koponesa O.B.
KaHIEISIPCKUX IPUHAIIIC)KHOCTEH.

2 | U3yueHne KOHKYPCHOTO 3aJaHus Koponesa O.B.

Kapnosa A.B.

IIponomosa E.H.
3 | Otbop men CTPYKTYPHOTO MOAPa3Ae/ICHUsI I PabOThI Koposnesa O.B.

Kapnosa A.B.

4 | IlpoBepka COOTBETCTBHS COJACpPXAHUSA JTOKYMEHTOB 3aroJIOBKaM [l Koposnesa O.B.
10 HOMEHKJIAType /e, HyMepalys JHCTOB IPOCTHIM KapaHIaIloM B Kaprosa A.B.
Jene, COCTaBJIEHHE, YTOYHCHHE, HCIPABICHHE, JIONOJHEHHUE ITponomosa E.H.
3arOJIOBKOB JieJl, ONHMCaHWe Jgel Ha o0noxkax. (Bo3MokHO banuypa O.M
UCTIONB30BaHue oOpasna obnoxku nema mo ['OCT wmmm mpyromy
HOPMAaTHBHOMY JIOKYMEHTY)

5 | Ilepenaua HOKyMEHTOB SKCHEPTaM UL OLICHUBAHUS Koponesa O.B.

Kapnosa A.B.
IIponomosa E.H.
banuypa O.M
borganosa O.A.
6 | Y6opka pabouero mecra Koposnesa O.B.

3ananmue 2 «IloaroroBka JOKYMEHTOB K XpaHeHHI0» BpeMs BBINOJHEHUA 55 MUHYT
(B mensix NOAroTOBKH JIeN K JUIMTEIBHOMY XPaHEHHIO 0()OPMUTh BHYTPEHHUE ONUCH JOKYMEHTOB €I, JIUCTHI-
3aBEpUTEIH JeT U 0POPMHUTH 3aBEPUTEIHHBIE HAJMHUCH B 000MX JTOKyMEHTAX.)

1 | IloaroroBka paGouero Mecta Koposnesa O.B.

2 | UzyyeHne KOHKYPCHOT'O 3aJJaHus Koposnesa O.B.
Kapnosa A.B.
IIponomosa E.H.

3 | Otbop men CTpYKTYpHOTO MOapa3IesIeHIsS U PabOTHI Koponesa O.B.
Kapnosa A.B.

4 | TIpoBepka COOTBETCTBUSI COJEP)KaHMS JIOKYMEHTOB 3aroJIOBKaM JIel Koponesa O.B.
10 HOMEHKJIaType JeJ, TpOBepKa HyMepanud JHCTOB Jeda, Kaprosa A.B.
COCTaBJIEHHE, IOMOJIHEHNE, HCIIpaBieHne, opOpMIIeHHE BHYTpEHHEH ITponomosa E.H.
ONMMCH JIOKYMEHTOB JIeJla ¥ 3aBEpPUTENIFHOM HaJINHCH B Jienax Bbanuypa O.M
MOCTOSIHHOTO ~ XpaHeHus. (Bo3MoxxHo —wucrosib3oBaHue  (OPMBI
BHYTPEHHEH ONUCH ¥ JINCTA-3aBEPUTEIISI B HOPMATUBHOM JOKYMEHTE)

5 | Ilepenava JOKyMEHTOB dKCIIEpTaM ISl OLIEHUBAHUS Koposnesa O.B.

Kaprora A.B.
IIponomosa E.H.
banuypa O.M
Bormanosa O.A.
6 | Ybopka pabodero mecra Koponesa O.B.

3ananmue 3 «IloaroroBka J0KyMEeHTOB K YHHUYTOKeHH10» Bpems BoinoaHeHust 70 MUHYT

(ITpoBenenne 3KCIEPTH3HI HAYYHON M MPAKTHIECKON IIEHHOCTH JOKYMEHTOB, COCTaBJIEHHE U 0()OPMIICHHE aKTa O

BBIACJICHUN K YHUYTOXCHHUIO TOKYMEHTOB U JI€J1, HC MOMJICKAIUX XPAHCHUIO }IOKyMeHTOB.)

1

IToaroroBka pabouero Mecta

Koposera O.B.

2

M3ydeHnie KOHKYpCHOTO 3aJaHus

Koposera O.B.
Kapnosa A.B.




ITponomosa E.H.

3 | OT6op Aen CTPYKTYpHOTO NOAPa3/IeIICHHs I PabOThI Koponesa O.B.
Kapmosa A.B.

4 | N3yueHne cocTaBa M COICPIKAHUS TOKYMEHTOB, OIPEIEICHHE WX Kopomesa O.B.
HayyHOM M MpaKkTUYECKOW 3HAYMMOCTH, CBEpKa JE€l1 U CPOKOB Kapnosa A.B.
XpaHeHHs 10 HoMeHKmaType Jel, MOJMCTHBIA MPOCMOTP e, OTOOp IIponomosa E.H.
JOKyMEHTOB Ha TIIOCTOSHHOE, BpPEMEHHOE XpaHCHHE U K Bbanuypa O.M
YHUYTOXXCHHUIO, COCTaBICHNE M OQOPMIIEHHE aKTa O BBIICICHHH K
YHAYTOXCHHUIO JOKYMEHTOB W JAE€N, HE TIOUICKAIMNX XPAHEHHIO.

(Bo3moxHo wucnosib3oBaHue — (OPMBI akTa W3~ HOPMAaTHBHOI'O
JIOKYMEHTA)
5 | [lepenaya 1OKyMEHTOB KCIEPTaM JUIsl OLICHUBAHUS Koponesa O.B.
Kapnosa A.B.
IIponomosa E.H.
banuypa O.M
Borpanosa O.A.
6 | Y6opka pabouero mecra Kopoinesa O.B.

3ananmue 4 «IloaroroBka ae K XxpaHeHu10» Bpems BoinoiHenusi 80 MunyT

(CopTupoBka (cucremaTu3anmsi) Aes. CocTaBlIeHHE TOJOBBIX pPa3fesioB OMHCEH NIeN IOCTOSHHOTO W BPEMEHHOTO
(cBpie 10 jeT) XpaHeHHs1, NOUISKAIMX Nepeaaye B apXUB YUPSIKICHUS)

1 | INoaroroBka pabo4ero MecTa: BKJIIOYEHHE OPTTEXHUKH, Pa3MEIICHNE Koponesa O.B.
KaHIENIPCKUX NPUHAIIC)KHOCTEH

2 | V3ydyeHne KOHKYPCHOTO 3aaHuUs Koponesa O.B.

Kapnosa A.B.
[Iponomosa E.H.

3 | OT6op men CTPYKTYpHOTO MOJPAa3/eeHNusI H COPTHPOBKA II0 CPOKaM Koponesa O.B.
XpaHEHUs: IOCTOSHHOTO U BpeMeHHoro (cBbime 10 jer). Kapnosa A.B.

4 | CocraBjieHHE ONHUCH Ha Jejia MOCTOSHHOTO XpaHEHHs, MPOLIEeIINe Koposnesa O.B.
IKCIIEPTU3y LIEHHOCTH; IIpOBepKa KauecTBa (opmupoBaHHsS U Kapnoa A.B.
odopmIICHHE JIe)la, COOTBETCTBUE 3ar0JIOBKOB JICJI 3arojiOBKaM IO IIponomosa E.H.
HoMeHKJIaType. CocTaBiieHHE OIKMCH Ha Jiela BpeMeHHOro (cBbiie 10 Bbanuypa O.M
JIeT) XpaHeHWs, MpOILIeNIINe 3KCIEePTU3y LEHHOCTH, IpOBepKa
KayecTBa (OPMUPOBaHUS M O(GOPMIICHHE JE€la, COOTBETCTBHE
3aroJIOBKOB JISJI  3ar0JIOBKaM I10 HOMEHKJIIATYPE.

5 | Odopmienne onmcell B YCTAHOBICHHOM TOPSIKE, pacredaTka 00emx Koponesa O.B.
ommceil u ux 3aBepeHue. (Bo3MOXKHO HCTIONIB30BaHUE (POPMEI OMTUCH Kapnosa A.B.
13 HOPMATUBHBIX JOKYMEHTOB) [Iponomosa E.H.

banuypa O.M
6 | [lepemaya JOKyMEHTOB dKCIIEPTaM JUIS OLICHHUBAHMS; Koponesa O.B.
Kapnosa A.B.
IIponomosa E.H.
banuypa O.M
borpanosa O.A.
7 | Y6opka pabouero mecta Koponesa O.B.




